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mEIE Conversation and expressions in business settings
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This program is designed for students who aim to further their English mastery for business use in their future.

In this program, students will learn expressions for proper communication in every aspect of business, thus becoming
accustomed in communicating with native speakers on a business setting.

The aim of this program is to acquire communication techniques, such as responding and reacting appropriately

when confronted in different situations, by means of role playing and various activities that promote effective communication.
With this in mind, the students will be able to work actively without the language barrier that usually hinders comprehension
and understanding.
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You will be confronted with various situations while using the target language in business settings.

If there are words or expressions that you couldn't grasp in any material given to you, check in advance the definitions and
nuances attached to them so that you can understand the content in time for the lesson.

Also, actively participate in activities such as role plays and group work for effective application of concepts taught in class.
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The purpose of this program is to equip students with the necessary skills to quickly and accurately grasp concepts taught
in the classroom and appropriately apply them to different instances in order to communicate smoothly in business settings.
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. Grasp the meaning of basic English words and expressions that are used frequently in business settings. (1st-11th)
. Catch the basic pronunciation and intonation characteristics of English, and use them in communication. (1st-15th)
. Participate in natural conversations while properly using parts of speech and tense. (1st-11th)

. Appropriately construct basic affirmative sentences, negative sentences, and interrogative sentences. (1st-11th)

. Write sentences logically and coherently.(1st-15th)

. Understand the cultural and linguistic similarities and differences between the native tongue and the target language.(1st-15th)
. Apply various concepts learned through group work and role plays. (1st-11th)

. Communicate autonomously with others in business settings. (1st-11th)

. Convey one's thoughts logically to others in business settings. (1st-11th)

10. Confidently construct English sentences, conversational sentences, and expressions brought up in the class,

and look up the meaning and grammar of the words using dictionaries and reference books. (1st-15th)
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1. LY RS REVIPOIFUTIUETSADLARILEIREDEE ICLDEBICIRBDHBENSDET., HHIEERNTHMSEULUET,
Lesson topics and materials may change depending on the class level and progress made in the lesson.
Those changes and more detailed information will be announced in class.
2. BEETFRANNTB AT TITVEIDOT, BREIDBEICKHITTFIREFHSL TS,
FTFZ FADUNItDIEE (FIRRCIGC TR ULIZD., BRICEEHTEMITDIHBENHDET . ZOBREFIHENTHMNSELET.
Classes will be conducted according to the unit of the textbook, so be sure to bring it with you to each class.
The order of units may change depending on the need to do so. In that case, we will inform you in class.
3. BERDAY— b IA>DFEREG. BHENCRERRZANDARCEROIELET,
2L, BASHNCERE SRRV \WebH A FORIE, Xy -0 DIMDREREDZIHFDITRICDOVTIFHEIEZITL.
sl E UET .
NNV DERAETIRICENWTERKTT,
Students are allowed to use a mobile phone to search English words and expressions to catch up with the lessons; however, if instructors
BIE L OEES find that students are browsing unrelated websites, exchanging messages, or doing any other activity which disturbs
- - their classmates' study, students could get a warning or even get a lower assessment score.
The same guideline applies to laptops.
4. 1B, SREGIHRAICIRET D &,
Students must submit homework and assignment by the deadline.
5. BEZRESHDIVIEXZ UIEE, BE - FEEORREEIBEETERZRH > TITO I L.
RIE. ERITBEE - FEET T CSN o IEBAICEFRDFERA.
If students are absent or late, it becomes their responsibility to confirm homework assignments or other material
covered in the missed class.Being absent or late is no excuse for incomplete work.
6. WEFFEEATITOND D, BEWVEBNT ([CIRIEN(CSNT DT L.
In this course, most exercises will involve the four core language skills: reading, writing, speaking, and listening.
A variety of interactive activities will be employed as well.
Students must actively participate in each activity and cooperate with each other to complete the exercises.
BERNE = WA
O#F#EFT—< Course Introduction / Self-Introduction
QFEEME  Students will be able to : learn about course requirements; introduce themselves and ask and answer questions
after introducing themselves / grasp the gist of this course; catch the meaning of unfamiliar words through context.
1 (E1,H1,I1,K1,K2)
@FZ (3093) Have a quick overview UNIT 1 - UNIT 6. If you find unfamiliar words, you can highlight these words and raise
them during the respective lessons.
@183 (60%y) Have an overview of UNIT 1 - UNIT 20. Highlight unfamiliar words in each unit so that you can preview easily for
further studies.
OFEFT—< Communications
QOIFEME  Students will be able to : learn conversation strategies and techniques, start a conversation; know unfamiliar words
5 through context. Participate actively in role play and open discussion activities. (E1, H1, I1, K1, K2)
@FZ (309) Look up the meaning of unfamiliar words and listen to a quick lecture and overview of the lesson.
@183 (60%3) Review material and what has been discussed, tackled, and implemented in the class.
Note: Content is subject to changes.
@#FHE>T—< Communications
QOFE%EME  Students will be able to : know conversation topics and make social conversations. Participate actively in role play
3 and open discussion activities. (E1, H1, I1, K1, K2)
@FZ (30%) Look up the meaning of unfamiliar words and listen to a quick lecture and overview of the lesson.
@183 (60%) Review material and what has been discussed, tackled, and implemented in the class.
Note: Content is subject to changes.
O#EET—<  Flying and Traveling
QOIFFEME  Students will be able to : learn related vocabulary to traveling and apply them in conversation. Participate actively in
4 role play and open discussion activities. (E1, H1, I1, K1, K2)
@FZ (30%)) Look up the meaning of unfamiliar words and listen to a quick lecture and overview of the lesson.
@183 (60%) Review material and what has been discussed, tackled, and implemented in the class.
Note: Content is subject to changes.




OFEF—< Flying and Traveling
QIFHEME  Students will be able to : review what was learned in the previous lesson and apply them in a real-life situation.
5 Participate in a culminating activity for the topic; preview next lesson. (E1, H1, I1, K1, K2)
®@FZ (607) Practice conversation strategies related to the topic and come up with own unique situations.
@182 (30%) Review material and what has been discussed ,tackled, and implemented in the class.
Note: Content is subject to changes.
OFES—< Purchasing and Using Money
QOE%EME  Students will be able to : learn related vocabulary to the topic and apply them in conversation; learn cultural
6 differences and economical background related to the topic. (E1, H1, I1, K1, K2)
@FZ (3093) Look up the meaning of unfamiliar words and listen to a quick lecture and overview of the lesson.
@183 (60%)) Review material and what has been discussed, tackled, and implemented in the class.
Note: Content is subject to changes.
OFEF—< Purchasing and Using Money
QOIFEME  Students will be able to : review what was learned in the previous lesson and apply them in a real-life situation.
7 Participate in a culminating activity for the topic; preview next lesson. (E1, H1, I1, K1, K2)
®@FZ (6079) Practice conversation strategies related to the topic and come up with own unique situations.
@188 (3043) Review material and what has been discussed, tackled, and implemented in the class.
Note: Content is subject to changes.
OFEF—<  Midterm Test
QEFEME  Students will be able to : review what was learned in the previous lessons; answer the test in confidence; correct
8 mistakes they committed in the test. (E1, H1, I1, K1, K2)
@FZ (1543) Participate in a review activity.
@188 (7593) Answer the test and correct mistakes.
Note: Content is subject to changes.
D% —~ Formal Conversation
QOIFFEME  Students will be able to : learn related vocabulary to the topic and apply them in conversation; learn cultural
9 differences related to the topic. Participate actively in role play and open discussion activities. (E1, H1, I1, K1, K2)
@FZ (30%3) Look up the meaning of unfamiliar words and listen to a quick lecture and overview of the lesson.
@183 (607)) Review material and what has been discussed, tackled, and implemented in the class.
Note: Content is subject to changes.
OFE>—< Formal Conversation
QFEFEMIE  Students will be able to : review what was learned in the previous lesson and apply them in a real-life situation.
10 Participate in a culminating activity for the topic. (E1, H1, I1, K1, K2)
®@FZ (604) Practice conversation strategies related to the topic and come up with own unique situations.
@183 (3043) Review material and what has been discussed, tackled, and implemented in the class.
Note: Content is subject to changes.
OIFEEFT — < Getting Sick
QOFEEME  Students will be able to : learn related vocabulary to the topic and apply them in conversation; learn cultural
11 differences related to the topic. Participate actively in role play and open discussion activities. (E1, H1, I1, K1, K2)
@FZ (30%3) Look up the meaning of unfamiliar words and listen to a quick lecture and overview of the lesson.
@183 (6077) Review material and what has been discussed, tackled, and implemented in the class.
Note: Content is subject to changes.
@®F%>—< During an Emergency
QOIFEME  Students will be able to : learn related vocabulary to the topic and apply them in conversation; learn cultural
12 differences related to the topic. Participate actively in role play and open discussion activities. (E1, H1, I1, K1, K2)
®@FZ (309) Look up the meaning of unfamiliar words and listen to a quick lecture and overview of the lesson.
@188 (60%)) Review material and what has been discussed, tackled, and implemented in the class.
Note: Content is subject to changes.
O#EE> — < Getting Sick and During an Emergency Application Activity
QOFEEME  Students will be able to : review what was learned in the previous lesson and apply them in a real-life situation.
13 Participate in a culminating activity. (E1, H1, I1, K1, K2)
®@FZ (60%) Practice conversation strategies related to the topic and come up with own unique situations.
@188 (30%)) Review material and what has been discussed, tackled, and implemented in the class.
Note: Content is subject to changes.
OFET—< Preparation Day for Final Assessment
QFEEME  Students will be able to : work on the assigned task for their final assessment; consult with the teacher about their
14 individual/group task. (E1, H1, I1, K1, K2)
®@FZ (607) Practice conversation strategies related to the topic and come up with own unique situations.
@183 (3047) Participate in a culminating activity for the topic; preview next lesson.
Note: Content is subject to changes.
OFHET—<  Final Assessment
QE%EMIE  Students will be able to : give a presentation about the topic assigned to them; ask and answer questions
appropriately. (E1, H1, I1, K1, K2)
15 |@F& (1043) Understand instructions and final reminders.
@183 (804%7) Give final assessment task successfully.
Final Assessment: Culture in Different Countries
e Individual or group report (culmination of learning)
BERE [ZEEMB 1 RMGT/SSCS 1771 QEFERAIFHERY) | . [RERB 2RMGT/SSCS 1772 (2FRBIFHES) | |
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BRIE - Peter Viney. New Survival English Student Book. Macmillan Education. 2003. ISBN 978-1405-003841
SEE-SEZURL R CIERUET.
BREIC(E, BEFRORBITHWIELET . TN OREIFEIBEEARDZICEEHETY.
EBIESE AT AT D— If you have any questions, you may talk to your instructor before or after the lesson. Also, you are welcome to visit the instructor's office.
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